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Formatting 
· Is the entirety of your paper 12 pt. font, Times New Roman even titles and headings? 
· Is all of the writing the same color of black? 
· Are there 1” margins on all sides?
· Is every line double spaced? 
· Is there 0pt spacing before and after paragraphs? (no extra gaps between paragraphs)
Style and Clarity 
· Is your thesis Identifiable in the first paragraph, summarizing your main points/argument? 
· Is it clear? Are all points explained thoroughly?
· Are there transition sentences connecting paragraphs? Does each sentence connect to one another? Is each thought introduced, explained, and then concluded before the next thought? 
· Are repetitive phrases avoided as much as necessary? 
· Is there a variety in sentence structure? (I.e. simple, complex, compound, compound complex, declarative, imperative, interrogative).
· Does this avoid passive voice as much as possible? 
· Does your paper start with an Introduction and end with a conclusion that both summarize the main points of your paper and offer key takeaway? 
· Have you read the draft aloud to yourself or a friend to make sure it sounds pleasing to the ear? 
· Double check for spelling errors, run-on sentences, or grammatical errors. 
· Does the writing strike a formal tone (eliminate unnecessary contractions, hedging language, etc.)  
Genre/assignment
· Does the writing follow the assignment? Have you clearly checked the rubric? 
· Does the writing meet the expectations of the genre? (I.e. research paper, argumentative, informative, proposal, lit review, article review, creative, etc.)
· How might the writer adhere to or add in conventions of this particular assignment or genre of writing to make it better? 
Audience
· Is the writing appropriate for the given audience?
· Can the audience understand the writing? 
· How might the writer revise to meet audience expectations better?
Purpose
· Does the writing meet the purpose? 
· How might the writer achieve the purpose better? 
Citations, if appropriate
· Are your sources cited correctly given the citation style (APA, MLA, and Chicago)?
· Are they cited in-text correctly? Are there hanging indents? 
· Is the References, Works Cited, or Bibliography correct? Hanging idents? No spaces between citations? No hyperlinks? 





