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Summer Internship


JOB DESCRIPTION
The Residence Life intern will work for the Office of Residence Life from the beginning of June 2019 until mid-August 2019.  The intern will have the opportunity to experience the behind the scenes administrative, strategic planning and program development side of Graceland’s innovative residence life program.  
Because Residence Life is part of the Student Life Division of Graceland, the intern will also be given the opportunity to collaborate periodically with the Dean of Student’s Office on tasks to prepare for New Student Orientation and Welcome Week, and with other offices within the Student Life Division as needed.
Specific tasks include: assisting with the Early Orientation Sessions with new incoming students through the summer; researching peer institutions on such current issues as diversity/inclusion offices, use of surveillance, secured access doors, and on campus living requirements; “home improvement” projects in the residence halls; preparing the training materials for House President and more.
COMPENSATION
The Residence Life Internship will consist of a 20 hour work assignment (may be combined with another office on campus for the afternoon hours if desired – see Kelley Cook).  The rate of pay will be $7.25 per hour.  Student housing will also be provided free of charge for the summer.
[bookmark: _GoBack]QUALIFICATIONS
· Must have Junior status by the end of the Spring 2019 semester.
· 2.5 cumulative GPA by the end of the Fall 2019 semester
· Previous Residence Life experience is preferred.
· Interest in pursuing a graduate degree or a career in Residence Life/College setting is a plus.

Interested candidates must submit a letter of interest to Deb Skinner at dskinner@graceland.edu.   The position will remain open until filled.
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