
Entering Midterm and Final Grades 
 

Student progress and grades are tracked in Brightspace, but faculty will need to go 

to MyGraceland to enter an official grade for their students.  

 

This link will take you to MyGraceland.  Log in using your Graceland username 

and password. A second screen may pop up for double authentication wanting you 

to log in again since you are accessing a secure site.    

 

https://my.graceland.edu/ICS/Faculty/Faculty_Information.jnz?portlet=Faculty_Co

urse_Control  

On that page will be this screen or something similar: 

 
 

Make sure the term is set to the current class you are working on (by term and 

year). then to the drop-down menu under Go Directly To  and select Grade Entry 

from the drop down menu. 

 
 

 

 

 

 

 

 

 

https://my.graceland.edu/ICS/Faculty/Faculty_Information.jnz?portlet=Faculty_Course_Control
https://my.graceland.edu/ICS/Faculty/Faculty_Information.jnz?portlet=Faculty_Course_Control


 

Your class list will be there and select Midterm or Final grade.  Semester long 

courses will have both a midterm and final grade option.  Term classes only require 

a final grade. So if you are entering midterm grades, select that column and enter 

the midterm grade. If you are entering final grades, select that column and enter 

your final grade. Use the dropdown menu to enter your grade. If needed, you may 

also select Incomplete. 

You may also enter the last date of attendance and absences if you want to, but not 

required. Then click the save button at the bottom. You will receive an email to 

your Graceland email indicating the grades you have entered and/or changed.  

   


