Graceland University
Request for Approval of Garment/Paraphernalia Designs
PLEASE SUBMIT 14 DAYS PRIOR TO ORDER FOR REVIEW

Graceland reserves the right to approve all designs printed on any garment and/or paraphernalia that uses or infers the university’s name, house, or any other person/group otherwise affiliated with the university.  Approval of the design is required PRIOR to ordering or purchasing.

Name of House / Club / Organization:_______________________________________________
Attach an example of graphic or describe in detail the item you are purchasing: ______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Purchase price/item $___________________  
*Sale price/item $_____________________
*If sale price exceeds purchase price by more than $1.00, please complete reverse side of this  

  form for fund raising approval.

Submitted by: _________________________   
Phone: _____________________________

Box Number: __________________________   
Date:   ______________________________
********************************************************************************

PLEASE SUBMIT THIS COMPLETED FORM TO:

HOUSES:  Residence Life 

CLUBS & ORGANIZATIONS:  Student Activities Office for Council on Student Life (CSL) approval
********************************************************************************
FOR OFFICE USE ONLY:

Residence Life 

DESIGN APPROVED

DESIGN NOT APPROVED
Club/Organization

DESIGN APPROVED

DESIGN NOT APPROVED
Comments ____________________________________________________________________

_____________________________________________________________________________

Signed by: ____________________________
 Date:______________________________
Graceland University

Request for Fund Raising from Sales of Garments/Paraphernalia

Who is your target market? ___________________________________________



How are you going to advertise? ______________________________


______
Date of Sales:    Start _________________________
End _________
____________
Place of solicitation: ______________________________________________________


Projected profit: $________________________________________________________


Monies raised will be used for: 
_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

Submitted by:  _________________________________
Phone: _________________________

Box number: __________________________________
E-mail: _________________________

Approval by advisor: ____________________________
Date: __________________________

********************************************************************************

PLEASE SUBMIT THIS FORM TO THE STUDENT ACTIVITIES OFFICE AT LEAST 14 DAYS

PRIOR TO PLANNED SALES FOR REVIEW BY CSL COMMITTEE

********************************************************************************

CSL Action:       
    APPROVED

NOT APPROVED
Comments _______________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Signed by: ___________________________
Date: _______________________________

P:\Garments\House Garment(s) Request for Approval


