Add E-mail Address at Copier
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1. From the Home screen on the product control panel,

touch the E-mail button

NOTE: If prompted, enter your user name and password

2. Touch the Address Book button

2. Touch the Add button that is in the lower left corner
of the screen
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TO PLACE A SERVICE CALL OR ORDER SUPPLIES:

CALL 320.259.3098 OR 1.800.847.3098
GIVE LOCATION AND ID OF COPIER



Add E-mail Address at Copier

4.

5. Select E-mail Address
6. Enter the contact's e-mail address

7. Touch the OK button to add the contact to the list
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In the Name field, enter the name of the contact
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TO PLACE A SERVICE CALL OR ORDER SUPPLIES:
CALL 320.259.3098 OR 1.800.847.3098
GIVE LOCATION AND ID OF COPIER



