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Advisor Checklist for Student Teaching Preparation 

Use this checklist to ensure students are prepared for and have completed requirements for student teaching.  

 

(1) Schedule a meeting with the student (f2f; phone; hangout; Zoom) 

(2) Go over items on checklist noting issues 

(3) Date and give a copy to the student.  Send by email to Garnet.  

 

The student’s portfolio must follow the Professional Portfolio Guidelines. 

Student Name: Advisor Name: 
 

ID#: Date Given 
to Student: 

 

Portfolio Requirements (check if completed) 
☐ The URL opens first to the “Home” page of the portfolio 

 

☐ The Graceland background is used 
 

The portfolio contains the following information: Notes:  

☐ Home  

☐ Introduction  

☐ Philosophy of Education  

☐ Resume  

☐ All pages have acceptable and consistent formatting that fit the page and are attractive. Text should be displayed 
on the page itself and not as an attached document. 

Course Requirements 
☐ The student has applied for graduation and you have received their graduation audit from the Registrar 

 

☐ Review the audit and graduation plan to ensure all required courses are or will be completed before student 
teaching 

☐ Go over student checklists for student teaching .  These are also provided for students in the handbook. 

☐ Discuss and help brainstorm (if needed) the student’s top three school district choices 
 

☐ Go over praxis requirements and deadlines (Praxis Testing Information) 
 

Course Concerns: 
 
 
 
 
 
 
 

 

 

 

 

https://my.graceland.edu/ICS/icsfs/mm/field_experience_professional_portfolio_guidelines.pdf?target=69c7bf5e-fd33-49ae-b5f4-d969603da9d3
https://my.graceland.edu/ICS/Portlets/ICS/Handoutportlet/viewhandler.ashx?handout_id=49251141-05ee-46d1-890a-6948e10ebe26
https://my.graceland.edu/ICS/Resources/School_Of_Education/Praxis_Testing_Information.jnz
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Indicate the EDUC course required for major and endorsement(s) 

Practicum Courses 
 

☐ EDUC3280 Middle School Practicum 

☐ EDUC3290 Early Childhood Practicum 

☐ EDUC3330 K-6 Reading Practicum 

☐ EDUC3450 K-6 Mild/Moderate Special Education Practicum 

☐ EDUC3550 7-12 Mild/Moderate Special Education Practicum 

☐ EDUC3710 K-6 Elementary Education Practicum 

☐ EDUC3720 7-12 Secondary Education Practicum 

☐ EDUC3730 Combination K-6 and 7-12 Education Practicum 

Student Teaching Courses 
 

☐ EDUC4400 Elementary Student Teaching 

☐ EDUC4420 Secondary Student Teaching 

☐ EDUC4440 Early Childhood Student Teaching 

☐ EDUC4450 Combination K-6 and 7-12 Student Teaching 

☐ EDUC4460 Elementary and Mild/Moderate Student Teaching 

☐ EDUC4470 Secondary and Mild/Moderate Student Teaching 

☐ EDUC4480 Elementary and Secondary Mild/Moderate Student Teaching 

 

Additional Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


